
Frequent Buyer Vouchers can 
now be voided at the customer 
level?

1. Choose Sales Grouped by ID (ID is ISBN) from the Report List.

2. Click Modify Criteria and select the date appropriate range 
(Saturday-Sunday) Click OK.

3. Click to Load the Report.

4. Copy/Paste data or Click to Export.

5. If Exporting, rename or leave as is, click OK. 
The file has been created and added to the 
Documents > Basil > CSV folder.

6. Select Yes to View the created file.

Manual ABA Sales Reporting with Basil



Frequent Buyer Vouchers can 
now be voided at the customer 
level?

1. Navigate to the stored .csv file and open in Excel or like program.

2. Delete all data except ISBN and Quantity

3. Save .csv File; overwriting the original data.

Open File, Format and Save



Navigate to the ABA’s File Upload Page



Upload the saved .csv file
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